UBND THANH PHO MONG CAI CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MAM NON HAI HOA Déc 1ap - Tw do - Hanh phic
S6: 98/QD-MNHH Hdi Hoa, ngay 09 thang 10 nam 2024
QUYET PINH

Ban hanh Quy tic (g xir trong nha trwdong nim hoc 2024-2025

HIEU TRUONG TRUONG MAM NON HAI HOA

Can cir Piéu 1é trwong Mam non Ban hanh kém theo Théng tw s6
52/2020/TT-BGD&DPT ngay 31/12/2020 cua Bé truong By Gido duc va Pao
tao; Can cir Théng tw 06/2019/TT-BGDDT ngay 12/4/2019 Quy dinh quy tdc
ing xir trong co' s¢ gido duc mam non, co sé gido duc phé théng va co sé gido
duc thuong xuyén;, Thong tw 25/2018/TT-BGDDT ngay 08/10/2018 Thong tu
ban hanh quy dinh chudn Hiéu trudng co sé gido duc mam non; Théng tw
26/2018/TT-BGDPT ngay 08/10/2018 Théng tw ban hanh quy dinh chudn nghé
nghiép gido vién mam non;

Thiee hién Ké hoach sé6 55/KH-PGD&DT ngay 28/8/2019 ciia Phong
Giao duc va Pao tao thanh phd Mong Cdi ve Trién khai thuc hién Pé dan "Xay
dung van hoa ung xu trong truong hoc giai doan 2018-2025" cua nganh gidao
duc va dao tao tinh Quéing Ninh; Ké hoach 45/KH-PGD&PT ngay 05/8/2020
Trién khai thiee hién Bé Quy tdc vmg xir ciia nganh Gido duc thanh phé Mong
Cai.

Xét d@é nghi ciia bé phdn chuyén mén nha trieong.
QUYET PINH:

Picu 1. Ban hanh kém theo Quyét dinh nay 13 quy dinh vé Quy tic tng
XU cua can bd, vién chirc, nhan vién trong Trudng Mam non Hai Hoa nim hoc
2024-2025

Pidu 2. Cac t6 chirc doan thé, cac td chuyén mon, can bd, vién chirc va
g140 vién, nhan vién thudc truong Mam non Hai Hoa chiu trach nhiém thi hanh
quyét dinh nay. Quyét dinh c6 hiéu luc ké tir ngay ky./.

Noi nhn: HIEU TRUONG
- Nhu biéu 2 (T/h); vz

- Luu VT./. AR W

Hoang Thu Huong
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QUY TAC UNG XU TRONG TRUONG MAM NON HAI HOA
(Ban hanh kém theo QP sd 98/0D-MNHH ngay 09/10/2024 ciia truong MN Hai Hoa)

CHUONG I
QUY DINH CHUNG

Piéu 1: Pham vi va doi twong ap dung

Quy tic ndy quy dinh cac chuin muc @mg xir ctia can bd quan 1y, gido vién,
nhan vién, hoc sinh, cha me hoc sinh trong truong Mam non Hai Hoa, phuong
Hai Hoa, thanh phd Méng Cai, tinh Quang Ninh.

Piéu 2: Muc dich xiy dung B Quy tic vng xir trong nha truong

1. Piéu chinh cach tmg xtr clia cac thanh vién trong nha trudng theo chuan
muc dao dire x3 hoi, thuan phong my tuc cua dan toc, phu hop vai dac trung van
hoa cia dia phuong va diéu kién thuc tién ciia nha truong; ngan ngira, xur 1y kip
thoi, hiéu qua cac hanh vi tiéu cuc, thiéu tinh gido duc trong nha trudng.

2. Xay dung van héa hoc duong; dam bao moi truong gido duc an toan,
lanh manh, than thién va phong, chéng bao luc hoc dudng.

3. La co so dé giam sat viéc chap hanh phap luat, xu 1y trach nhiém khi can
bd quan 1y, gido vién, nhan vién vi pham cac chuan muc dao dirc khi thi hanh
nhiém vu va trong cac mdi quan hé cong tac. La cin ctr dé danh gid, xép loai can
b0, vién chlrc hang nam.

Picu 3: Nguyén tic xdy dung B Quy tic ing xir trong nha truong

1. Tuén thu cac quy dinh cua phap luat; phu hop voi chuan myc dao duec,
thuan phong my tuc va truyén théng vin héa cia dan toc.

2. Thé hién duoc gac gia tri cot 101.~ Nhan i, ton trong, trach nhiém,, hop
tac, trung thuc trong moi quan hé cua moi thanh vién trong nha truong doi voi
nguoi khac, doi1 vé1 moi trudong xung quanh va doi voi chinh minh.

3. Bao dam dinh hudng gido duc dao duc, 16i séng van héa cho ngudi hoc
(tré em); ndng cao dao dtrc ngh€ nghiép cua can bd quan ly, giao vién, nhan vién
va trach nhiém ngudi dling dau nha truong.

‘ 4. Dé hiéu, dé thuc hién; phu hop voi cép hoc va dac trung van hoa vung
mien.

5. Viéc xay dung, stra d6i, bd sung ndi dung Bo Quy tic tng xtr phai dugc

thao luan dan chu, khach quan, cong khai va duoc sy dong thudn cia da s cac
thanh vién trong nha truong.

CHUONG II 7
NOI DUNG QUY TAC UNG XU

Piéu 4. Quy tic ing xir chung
1. Thuc hién nghiém tac cac quy dinh cta phap ludt vé quyén va nghia vu
cua cong dan, cua vién chuc, nha giao, nguoi lao dong, hoc sinh.
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2. Thuc hién 16i song lanh manh, tich cuc, quan tdm chia sé¢ va giup d&
nguoi khac.

3. Bao vé, gilr gin canh quan nha trudong; xay dung mdi truong giao duc an
toan, than thi¢n, xanh, sach, dep.

4. Can bg quan ly, gido vién phai sir dung trang phuc lich su, phu hop véi
moi trudong va hoat dong gido duc; nhan vién phai st dung trang phuc phu hop
vo1 moi truong giao duc va tinh chét cong vi€c; hoc sinh phai st dung trang
phuc sach s€, gon gang phu hop véi ltra tudi va hoat dong gido duc; cha me hoc
sinh va khach dén truong phai str dung trang phuc phtt hop véi méi trudng gido
duc.

5. Khong str dung trang phuc gay phan cam.

6. Khong hut thudc, sir dung d6 udng c6 codn, chat cdm trong nha truong
theo quy dinh cua phép luat; khong tham gia t€ nan xa hoi.

7. Khong st dung mang x3 hoi dé phat tan, tuyén truyén, binh luan nhiing
thong tin hodc hinh anh trai thuan phong my tuc, tréi dudng 16i ciia Pang, chinh
sach, phap luat cia Nha nuée hodc lam anh huéng xau dén méi truong gido duc.

8. Khong gian 1an, déi tra, vu khéng, gay hiém khich, quay réi, ép budc, de
doa, bao luc vdi ngudi khéac.

9. Khong lam ton hai dén stc khoe, danh dy, nhan phém cua ban than,
ngudi khac va uy tin cua tap thé.

Piéu 5. Ung xir ciia can b quan ly

1. Ung xtr v6i nguoi hoc (tré em): Ngon ngir churf}n muc, dé }}iéu; yéu
thuong, trach nhiém, bao dung; ton trong sy khac biét, do1 xir cong bang, lang
nghe Vé} dong vién, khich 1€ nguoi hoc. Khong xtic pham, €p budc, tru dap, bao
hanh doi vai tré.

2. Ung XU voi1 gido vién, nhan ~Vié1’11‘ Ngon ngir chuan muc, ton trong, khich
I¢, dong vién; nghiém tuc, gwong mau, dong hanh trong cong viéc; bao vé uy tin,
danh dy, nhan phdm va phat huy nang lyc cua giao vién va nhan vién; doan ke,
dan chu, cong bang, minh bach. Khong hach dich, gay kho khan, xtc pham, dinh
kién, thién vi, vu lgi, né tranh trach nhiém hodc che giau vi pham, d6 13i.

3. Ung XUr voi cha me hoc sinh: Ngon ngir chuan muc, tén trong, ho tro,
hop tac, chia s¢, than thién. Khong xuc pham, gay kho khan, phién ha, vu loi.

4. Ung xtr véi khach dén nha truong: Ngon ngir chuan muc, ton trong, lich
su, ding muc. Khong xtc pham, gay khé khan, phién ha.

Piéu 6. Ung xir ciia gido vién

1. Ung xir véi ngudi hoc (tré em): Ngon ngit chuan muc, dé hiéu, khen
hoac phé binh phu hop vdi déi tugng va hoan canh; mau muc, bao dung, trach
nhiém, yéu thuong; ton trong su khac biét, doi xir cong bang, lang nghe va dong
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vién, khich 1€ hoc sinh; tich cuc phong, chéng bao luc hoc duong, xay dung moi
truong gido duc an toan, lanh manh, than thién. Khong xuc pham, giy ton
thuong, vu loi; khong tru dap, dinh kién, bao hanh, xaAm hai; khong tho o, né
tranh hodc che gidu cac hanh vi xic pham dén hoc sinh ctia d6ng nghiép.

2. Ung xtr v&i can bd quan 1y: Ngon ngir ton trong, trung thuc, cau thi,
tham muu tich cyc va thé hién rd chinh kién; phuc tung su chi dao, diéu hanh va
phan cong cua lanh dao theo quy dinh. Khong xtic pham, gy mat doan két noi
bo; khong tho o, né tranh hodc che giéu cac hanh vi sai pham cta can bd quan
ly.

3. Ung Xur voi dong nghiép va nhén vién: Ngén ngit dung muyc, trung thyc,
than thién, cau thi, chia sé, hd tro; ton trong su khac biét; bao v¢ uy tin, danh du
va nhan pham cua dong nghiép, nhan vién. Khong xtic pham, vo cam, gdy mat
doan két.

4. Ung xr v6i cha me nguoi hoc (cha me tré): Ngon ngir ding muyc, trung
thuc, ton trong, than thi¢n, hop tac, chia s¢. Khong xuc pham, ap dat, vu loi.

5. Ung xir v6i khach dén nha truong: Ngon nglr ding muc, ton trong.
Khong xtic pham, gdy kho khén, phién ha.

Piéu 7. Ung xir ciia nhan vién

1. Ung xir v6i ngudi hoc (tré em): Ngon ngit chuan muc, ton trong, trach
nhiém, khoan dung, giup d6. Khong gay khé khan, phién ha, xiac pham, bao luc.

2. Ung xr v6i can bd quan ly, gido vién: Ngon ngit ding muc, trung thuc,
ton trong, hop tac; chap hanh cac nhiém vu dugc giao. Khong né tranh trach
nhiém, xuc pham, gdy mat doan két, vu lo1.

3. Ung xt v6i ddng nghiép: Ngbn ngir diing muc, hop tac, than thién.
Khong xtc pham, gdy mat doan két, né tranh trach nhiém.

4. Ung xt véi cha me ngudi hoc (cha me tré) va khach dén nha truong:
Ngoén nglr ding myc, ton trong. Khong xtc pham, gay kho khan, phién ha.

Picu 8. Ung xir ciia cha me ngudi hoc (cha me tré)

1. Ung xir voi ngudi hoc (tré em): Ngon ngir diing muc, ton trong, chia sé,
khich 1€, than thi¢n, yéu thuong. Khong xic pham, bao luc.

2. Ung XU voi can bd quan ly, gido vién, nhan vién: Ton trong, trach nhiém,
hop téac, chia sé¢. Khong bia dat thong tin; khong xtic pham tinh than, danh duy,
nhan pham.

Piéu 9. Ung xir ciia khach dén nha truong

1. Ung xt v6i nguoi hoc (tré em): Ngon ngit ding muc, ton trong, than
thi¢n. Khong xiac pham, bao luc.

2. Ung XU vo1 can bd quan ly, giao vién, nhan vién: Bing muc, ton trong.
Khong bia dat thong tin. Khong xiac pham tinh than, danh dy, nhan pham.
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CHUONG III
CHUAN MUC PAO PUC CUA CAN BO, GIAO VIEN, NHAN VIEN
TRONG NHA TRUONG

Piéu 10: Pham chit chinh tri

1. Chép hanh nghiém chu truong, dudng 16i, chinh sach cua Pang, phap
ludt cua Nha nudc; Thi hanh nhiém vu theo dung quy dinh cta phép luat. Khong
ngung reén luyén, hoc tap, nang cao trinh do dé van dung vao hoat dong giang
day, phuc vu giang day dap tng yéu cau nhiém vu dugc giao.

2. C6 ¥ thirc t6 chtrc ky luat, chip hanh nghiém su diéu dong, phan cong
ctia to chire, ludn phan du vi sy nghiép chung, bao vé danh dy nha gido. Guong
mau thyuc hién nghia vu cong dan, tich cuc tham gia cac hoat dong chinh tri, xa
hoi.

Pi¢u 11: Pao dirc nghé nghiép

1. Tam huyét vol nghé nghi€p, tan tuy vdi cong viec dugce giao, co v thirc
giit gin pham chat, danh dy, uy tin, lwong tim nha gido, co tinh than doan két,
kién quyét dau tranh chdng nhimng hién tuong bé phai, cira quyén, quan liéu va
cac hanh vi khac vi pham dan chi, ky cuong, né nép trong nha trudng. Thuc
hanh tiét kiém, chéng bénh thanh tich, chéng tham nhiing, lang phi.

2. Giang day theo ding ndi1 dung, chuong trinh da duoc Bo Gido duc &
Pao tao quy dinh; Chju su giam sat ctia cac cip quan Iy vé chat luong, ndi dung,
phuong phap giang day.

3. Cong bang trong giang day va gido duc, danh gia dung thuc chit ning
lre cua ngudi hoc (tré em). Ton trong nhan cach cia tré, bao vé quyén va loi ich
hop phép, chinh dang cua tré.

Picu 12: Loi séng, tac phong

1. Séng c6 1y tuwong, c6 muc dich, co ¥ chi vuot khé di 1én, c6 tinh than
phan dau lién tuc véi dong co trong sang va tu duy sang tao; thuc hanh can,
kiém, liém chinh, chi cong vo tu theo tAm guong dao dac H6 Chi Minh.

2. C6 16i sdng hoa hop véi cong dong, phi hop voi ban sac dan tdc va thich
ung voi su tién bo cua xa hoi; ung ho, khuyén khich nhirng 161 séng van minh,
tién bo va phé phan nhitng biéu hién cua 16i séng lac hu, ich ky.

3. Tac phong lam viéc nhanh nhen, khén truong, khoa hoc; c6 thai do van
minh, lich su trong quan hé xi hoi, trong giao tiép v6i ddng nghiép, véi hoc
sinh; giai quyét cong viéc khach quan, tan tinh, chu dao.

4. Trang phuc khi thyc hién nhi¢ém vu phai gian di, gon gang, lich sy, phu
hop v&i moi truong gido duc, khong giy phan cam va phan tan sy cha y cia tré.
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5. Poan két, gitip 45 dong nghiép cung hoan thanh t6t nhiém vy; d4u tranh
ngan chin nhitng hanh vi vi pham phap luat va cac quy dinh nghé nghiép. Quan
hé, tng xtr diing muc voi dong nghiép va véi tré.

6. Xay dung gia dinh van hoa, thuc hién nép séng vian minh noi cong cong.

Pi¢u 13. Quy dinh trong hoi hop, sinh hoat tip thé; giao tiép qua dién
thoai

1. Ung xir trong hdi hop, sinh hoat tip thé:

1.1. Phai nidm duoc néi dung, chu dé cudc hop, HO1 nghi, Chuyén dé; chu
dong chudn bj tai liéu va y kién phat biéu. C6 mit trude gid quy dinh it nhat 05
phut dé 6n dinh chd ngdi va tuan thi quy dinh cua Ban t6 chirc diéu hanh cudc
hop, Hoi nghi, Chuyén dé.

1.2. Trong khi hop: Tét dién thoai di dong hodc dé & ché do rung, khong
lam anh huong dén ngudi khac, nghe - n6i qua di dong (can thiét) ra khoi phong
hop; Gitr trat ty, tap trung theo doi, nghe, ghi chép cac nd1 dung can thiét; khong
noi chuyén va lam vi€c riéng, ...; khong bo vé trude khi két thic cudc hop,
khéng ra vao, di lai tuy tién trong phong hop. Phat biéu y kién theo diéu hanh
ctia Chu toa hodc Ban t chirc;

1.3. Két thic cudc hop: Pé khach moi, 1anh dao cép trén ra trudc, khong x6
déy, chen l4n, don dep lai chd ngéi,

2. Ung xir trong giao tiép qua dién thoai, Internet

2.1. St dung tiét kiém, chi st dung dién thoai vao dung muc dich cong viéc
chung caa nha truong. Khong st dung vao viée riéng. Phai chuan bi trudc ndi
dung can trao ddi (ngdn gon, ré rang, cu thé). C6 10i cam on, 16i chao trudce khi
ket thuc cudc dién thoai.

2.2. St dung Intenet: Thuc hién nghiém tac quy dinh vé sir dung Internet
cua nha truong.

CHUONG IV
TO CHUC THUC HIEN

Pi¢u 14: Trach nhiém ciia can b, gido vién, nhan vién nha truong

Can bd, giao vién, nhan vién co trach nhiém thuc hién va van dong cac
dong nghiép, cha me hoc sinh thuc hién dung cac quy dinh tai Quy tic ing X
Néu phat hién ca nhan vi pham Quy tic nay phai kip thoi gop y, dong thoi phan
anh v6i Lanh dao nha trudng dé xu 1y tiy theo mirc d6 vi pham.

Piéu 15: Trach nhiém ciia Ban giam hiéu, Cong doan.

1. Cong khai niém yét Bo Quy tic ing xir trong nha trudng tai bang tin cta
nha truong; Thudng xuyén tuyén truyén, quan triét, ndi dung cua B Quy tic
g XU trong can bo quan 1y, gido vién, nhan vién, cha me hoc sinh va céc to
chic doan thé trong nha trudng.
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2. To chirc thyc hién, danh gia, sira d6i, bo sung, hoan thién va tong két,
bao cao két qua thyc hién B quy tic ung xu vé Phong Gido duc & Dao tao
thanh phé Mong Cai theo dinh ky mdi nam hoc.

3. Phéi hop giita nha trudng va Ban chap hanh Céng doan t6 chirc chuong
trinh phat dong va ky cam két thi dua trong viéc thuc hién Bo Quy tac ung xu.

4. Kiém tra giam sat can bd, gido vién, nhan vién thyc hién Quy tic; Phé
binh, chan chinh viéc vi pham ndi dung Quy tic va kip thoi biéu duong, khen
thudng cac ca nhan thuc hién t6t Quy tic nay./.



